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Important Content Update Message
We are currently updating the OP Help Center content for the release of OP 20. OP 20

(4 (official version 20.0.x) is the certified, 2015 Edition, version of the Office Practicum
software. This is displayed in your software (Help tab > About) and in the Help Center
tab labeled Version 20.0. We appreciate your patience as we continue to update all of
our content.

Orders and Workflow Resources Tab

Last Modified on 12/09/2019 3:04 pm EST

Version 14.19

Overview

This section of template design demonstrates the edit or addition of resources associated to a

template.

e Add a Resource
o Edit a Resource
¢ Delete a Resource

Add a Resource

1. Review the Resources tab.

e Click the Resources tab.

| Medications | Diag Teste | Immunizations r-mye| Falowug | Other Tasks

Resource NamelLocalion A AMach Department  Usage 7

|:|l.'.|. he=re fo add & n=w resource
2. Click the Insert Record button .
3. Select a method below to add a resource.

e Method 1:
e Click the drop-down arrow and select from the resource list. (These were previously
added under Utilities> Manage Clinical Features> AAP/Local Content Library).
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Ugdications | Diog Tests | kunizations | F280urees | Surveys | Folowup | Other Tosks |
Rasource NamedLocation .. Aftach Department Usage

atiant Ed Ondine|

Bronchinlts - AAP Patient Ed Onlne
Bronchiolks - AAP Patient Ed Printable
Branchioltis Managemsant - AAP CPG
Bronchiolts/REY

Bronchiglis/RSY

e Method 2:
o Click the ellipse button - and select a resource saved in a folder.

(] = B ThsPC w b | Soarch This BE ¥
rganize = it- i ﬁ ﬂ'
4% Favorites " 4 Folders (6) =
B Deskiop
& Downloads h Deskiop
L Recent alaces
» oy Homegraup E:] Decumenls
(L hisee | h P—
b Deskiop
b Docusnerts
B j- Dovenloads b helusic
B E" Homelsgtap (ha
b Music h ]
o[£ Picturas v Pictures v
Filznumzl W
Cipen Cancel
e Method 3
e Click the scanner button |= and select a resource that you have already scanned into

OP.
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Highlight an t=m and press Add * Add

Documents | Resaurees Accessed from Portal |

El Type : EDUCATIONAL HANDOUT
[t Calegary -

14 Category - ACNE

= Category - ASTHIMA

L3THM A

ASTHMA ACTIOH PLAN

ASTHMA GUDELINES

ASTHMAMPEAR FLOWS

Agihma Overdiew

Commen Triggers

DOUSNG ASTHMA FRE

How Wedicines work

TAKE CHARGE OF ASTHIA
UNDERSTAMDMG HOW ASTHIA IS TREATED

4. Click the drop-down arrow and select a Department.

Wadicatione | Diag Tests | Immunizations| Resources | Surveys | Folowup | Ommer Tasks |
Resource NamelLacation 4 Aftach Depattment  Usage ¥

n ﬂ IHurs=] H Afternats

1 Month VWisit - BF Parent Handout

Note: If you are sending the resource to the Patient Portal the department must be assigned

to Patient.

5. Select Usage from the drop-down menu. .

| Medications | Ding Tests | Immunizations | Resourcss | Surveys | Folowup | Other Tasks

Resource MamailLocation 4 Attach Department  Usage

1 Womth VIsE - BF Parent Handout ! - Nuraa

Akernabe
Routine
Standing

Usage Definition

Will show the item in the task window. An alternate item needs to be

Alternate ) )
selected at time of charting.
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Usage Péelisiionm the item in the task window. A routine item means that the

Routine  checkmark will already be there when selecting a task for submission
at time of charting.

A standing order is submitted as a task to the selected department

Standing . . .
when the template is used at time of charting.

6. Click the Post edit button & .

Edit a Resource

1. Review the Resources tab.

e Click the Resources tab.

Medications ! Diag Teslz Immunizationg W'EjfE | Folowugp | Olher Taske

Resource MameiLocalion % Atach Departrment  Usage 7

Click here to add & n=w resource
2. Click to highlight a resource to edit.

e Click the drop-down arrow in the Resources field, select a resource.
e Click the drop-down arrow in the Department field, select a Department.
e Click the drop-down arrow in the Usage field, select a Usage.

3. Click the Post edit button @ .

Delete a Resource

1. Review the Resources tab.

e Click the Resources tab.

Medications ! Diag Teslz Immunizationg W'EjfE | Folowugp | Olher Taske

Resource MameiLocalion % Atach Departrment  Usage 7

Click here fo add & n=w resource

2. Click to highlight a resource to delete
3. Click the Delete record button E| )

Version 14.10

Overview
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This section of template design demonstrates the edit or addition of resources associated to a

template.

e Add a Resource
« Edit a Resource
e Delete a Resource

Add a Resource

1. Review the Resources tab.

e Click the Resources tab.

| Medications | Diag Tests | Inmunizations [Fe=rorees Turveys | Folowus | Other Taska
Resource NamefLacalion A afach  Departroant Usage

Click here fo add & n=w resource

2. Click the Insert Record button .

3. Select a method below to add a resource.

e Method 1:
e Click the drop-down arrow and select from the resource list. (These were previously
added under Utilities> Manage Clinical Features> AAP/Local Content Library).

Ucdications | Ding Tests | immunizations | Resources  Surveys | Folowup | Other Tasks |
Respurcs Nama'Location o Aftach  Department  Usage

ioftis - A4P Patient Ed Onlne
Bronchiglis - AAP Patient Ed Onine
Bronchigiees - AAP Patiant Ed Printable
Bronchiolties Management - A4P CPZ
Bronchiolt=/RSW

Bronchiglis/RSA

¢ Method 2:
e Click the ellipse button -+ and select a resource saved in a folder.
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] - b B ThabC v & | Socarch This PC y-]
Organize = g',_, *r @ ®@
%% Favorites " 4 Folders (6) u
B Deskiop
| Downloads h Deskiop
£ Recent places
- o Hoemsgroup E Documenls
Il—l"l' LLTEE h Davenioads
b Deskinp
B ﬁ Diocusrernts
b [ Dovenloads b hlusic
o ™ Homelaptop tha
b B Music ' .
b (21 Picturss v | Pictures v
FiI:numEl W
| Open | Cancel
e Method 3
¢ Click the scanner button E and select a resource that you have already scanned into

OP.

[t Calegory -

14 Category - ACHE
= Category - ASTHIA

ASTHMA

ASTHMA ACTION PLAN

ASTHMA GUDELINES

ASTHMAMPEAR FLOVYS

Agihma Overview

Cammon Triggers

DOUSMNG ASTHMA FIRE

How Wedicnes work

TAKE CHARGE OF ASTHIA
UNDERSTAMDMG HOW ASTHIA IS TREATED

4. Click the drop-down arrow and select a Department.
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Wedications | Diag Tests | Immunizations | Resources | surveys | Fotowup | Dther Tasks |

Resource HameLocation O Attach  Depastment  UBage

{1 Month Vit - BF Parent Handoot

If you are sending the resource to the Patient Portal the department must be assigned to
Patient.

5. Click the drop-down arrow and select a Usage.

| Medications | Ding Tests | Immunizations | Resourcss |Sunr\ey~s | Falowup | Other Tasks

Resource NomeiLocation .  Attach Deportmeni Usage ¥
1 Wonth Visk - BF Parent Handout T W | Afternate E
Routine
Standing

Usage Definition

Will show the item in the task window. An alternate item needs to be

Alternate ) )
selected at time of charting.

Will show the item in the task window. A routine item means that the
Routine  checkmark will already be there when selecting a task for submission
at time of charting.

A standing order is submitted as a task to the selected department

Standing . . .
when the template is used at time of charting.

6. Click the Post edit button @ .

Edit a Resource

1. Review the Resources tab.

e Click the Resources tab.

|I'|'Iedlr:a1hnai Diag Teais |.Immunl2,alima nna:.nal Folowup | Other Tasks

Ressuree NamefLacalion 4 AMach  Departrnent Usage

Click here to add a n=w resource

2. Click to highlight a resource to edit.
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e Click the drop-down arrow in the Resources field, select a resource.
e Click the drop-down arrow in the Department field, select a Department.
e Click the drop-down arrow in the Usage field, select a Usage.

3. Click the Post edit button @ .

Delete a Resource

1. Review the Resources tab.

e Click the Resources tab.

Medications E Diag Teals | Imminizatang HI'E]I‘E | Faolow ug | Olhver Tasks

Resource NamefLacalion 4 AMach Deparment  Usage 7

Click here in add & n=w resource

2. Click to highlight a resource to delete
3. Click the Delete record button E| )
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