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Important Content Update Message

We are currently updating the OP Help Center content for the release of OP 20. OP 20
(4 (official version 20.0.x) is the certified, 2015 Edition, version of the Office Practicum

software. This is displayed in your software (Help tab > About) and in the Help Center

tab labeled Version 20.0. We appreciate your patience as we continue to update all of

our content.

Template Procedures

Last Modified on 12/04/2019 11:38 am EST

Version 14.19

Overview

You will learn how to add procedure codes to a template to capture charges performed by

procedures done in the office in this article.

Note: To view a video of how to customize and use the procedure featurelUsing Procedures

in a Template.

Click the Encounter Templates or Well Visit Templatesin the Clinical tab.

Select the Template.

Click the Edit button.

Click the Procedures button and click a button for one of theCategories. If the procedure
code is not found in a Category, click the Lookup CPT button.
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5. Double-click a Procedure to select it.
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4o Template st Pl
Template: BRONCHITIS | Apettype]
<] vty [Provers omy

Location; B

ategories () Templates | Lookup CPT

e oo e [t o7 oo
HOSPITAL 17250 CHEMICAL CAUTERY, TISSUE 136 CHEMI 24640 TREAT ELBOW DISLOCATION 164 CLOSE
e e cwmnouck uncan.
MEDS 1 CONTROL OF NOSEBLEED 227 CONTR 65205 REMOVE FOREIGN BODY FROM EYE 34 REMO
INTIAL TREATMENT OF BURNIS) 112 WAL 30300 REMOVE NASAL FOREIGN BODY 298 REMO
itz 6020 OF PARTIAL- 138 DRESSI 10120 REMOVE FOREIGN BODY 258 INCISI
SUIURES) 10060 DRAINAGE OF SKIN ABSCESS 197 INCISI 51000 DRAINAGE OF BLADDER 0 ASPIRA
H Code Procedure Note. PN Edit oX1 DX2 DX3 DX 4 EPSDT EP Refer
blsésso = NEBULIZER TREATHERT | =

6. Complete the procedure line, the below items are optional:
a. Select a Procedure Modifier from the Mod drop-down menu.

CPT Code Mod CPT Description Procedure Note EPL‘:t Units DX 1 Dx2 DX 3 Dx4 EPSDT EP Refer

bl 24640 1 M %3 1EBULIZER TREATME Procedure

25 Separate E&M, same d:
22 Increased procedural
24 Unrelated E&M, same [
32 Mandated services

33 Preventive care
51 Multiple procedures
52 Reduced service

v ’7"?”5‘ 2: ;:;i::l care anly .

9
56 Preop management on

b. Click the Procedure Note field and enter the Note for the procedure.

Note: Click the Ellipses button in the PN Edit field to add a procedure note or click the PC
button to insert phrases. If a Procedure Note is added it is inked to the procedure code on the

note summary.

CPT Code Mod CPT Description Procedure Note EPd’\:t Units Dx1 DXz DX 3 Dx4 EPSDT EP Refer

c. Enter the number of Units.

£ CPT Code Maod CPT Description Procedure Mote ; Units

MEBULIZER TREATME| Procedure

d. Select Diagnosis Codes from the DX1-DX4 drop-down menus. The list of diagnosis codes
to choose from are entered on the Encounter Note tab of the template.

CPT Code Mod CPT Description Procedure Note EPd’\:t Units DX1 Dx2 DX 3 D4 EPSDT EP Refer

MNEBULIZER TREATME Procedure

CFT Code Mod CPT Description Procedure Note PN Units DX 1 DXz DX 3 Dx4 EPSDT EP Refer

NEBULIZER TREATME Procedure
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f. Select an option from theEP Refer drop-down menu

CPT Code Mod CPT Description Procedure Note

e units X1 ox2 Dx3 Dx4 EPSDT  EPRefer
NEBULIZER TREATME Procedure [-]

AV Available, not used
AV Available, not used

1] Hot used
1] Not used

ST Hew services required
ST New services required

s2 Under treatment

@@ sl s2 Under treatment

7. Click the Save Changes button | +*

Version 14.10

Overview

You will learn how to add procedure codes to a template to capture charges performed by

procedures done in the office in this article.

To view a video of how to customize and use the procedure featureUsing Procedures in a
Template.

1. Click the Procedures button and click a Category button. If the procedure code is not found in
a Category, click the Lookup CPT button.

Termplste: |BROKCHTS | appttype ][ f:‘ﬂ““m’i
Category: | Respiratony v Wiasibity: .=rwlds'a only w %::_‘::::;;ﬂ'ﬂh'
Auiar: El [ Location: Frimary Location w  (ZMona (archived)
Encounter Note | «g) categories () Templstes | Lookup CPT
Detailed ROS Category CPT CPT Deeeription Fee Lonc A CPT CPT Description Fea Lon A
Narralive Exam | ENC ] 52552 FURE TONE AUDOMETRY, AR 00527 PUR | 12001  REPAIR SUFERFICIAL WOUND(S) 03151 SM
ey | L 89173 VISUAL ACUTY SCREEN 00848 SCR | 10120 REMOVE FOREIGN BODY 03522 NI
—] PITAL BIES)  ARWAY INHALATION TREATMENT D.0S2T PRE || 74840  TREAT ELBOW DISLOCATION 03708 £LO
[Dneealifockbawi e B4RE4  EVAALUATE PT USE OF HHALER 00827 DEM || 83210 REMOVE IMPACTED EAR WAX, REQ INSTRUMENT 0.1790 REM
[Crocetures | mens 04780  MEASURE BLOOD OXCYGEN LEWEL 0.0848 NOM | 15850 REMOVAL OF SUTURES 01854 REM
PROCEDURE 85115 MMUNOTHERARY, ONE INJECTION D074 PRO | 17410 DESTRUCT LESION, 1-14 02033 DES
Sl B5117  MMUNCTHERARY BUECTIONS 00527 PRO | 45805  DILATION OF ANAL SPHINCTER 02781 DL
whlE 2 51702 MSERT TEMP BLADDER CATH 02731 MSE || 96377  THER/PROPHIDN NJX SUBQ/M 0.0370 THE
WELLVIST | jago0  DRESSINGS ANDAR DESRIDEMENT OF PARTIAL- 02724 DRE | 794311 AFPLICATION OF FRGER SPLNT 0.1790 AFP
ALLERGY. | oasy cHEMKAL CAUTERY, TISSUE 01433 CHE || I9540  STRAPPNG OF ANKLE ANDVOR FT 0.0927 STR
==t 52498  EYE SERVICE OR PROCEDURE 00370 UMLI 9260  STRAPPNG OF ELBOVY DR WRIST 0.0927 STR
Annan NOAIARE NF SEK ARSCERS N Aanso ke L2 AT NECTOUYY 12T BFNETHO0DFL R | FRNN N 470N NES 34
E CPTCode  Mod Dﬂ::’.:mn Frocedure Nate E:'d"r Unts ©X1 DX2 DOX3 DX4& EPSDT EP Refer

2. Double-click a Procedure to select it.
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| @ categories O Tempiates | Logkup cPT

I Calegory CPT CPT Descriplion Fee Long ™~ CPFT CPT Description Fee Lonc
I ENCOUNTER 92552 PURE TONE ALIDIOKMETRY, AR 0527 PUR 12001 REPAIR SUPERFICIAL WOUMDIS) 0351 S
I FLU NEWY | 89173 WISUAL ACUMTY SCREEN 00648 SCR 0120 REMOVE FOREIGH BODY 0.3522 MCI
HOSPTAL AJRWAY NHALATION TREATMENT w 74640 TREAT ELBOW NSLOCATION 0.3708 CLO
_I LB EVALUATE PT USE OF NHALER 0 0=27 DEM 5210 REWMOWVE MPACTED EAR WAX, REQ NETRUMENT 0.1320 REW
WEDS MEASURE BLODD QX GEN LEVEL 0 0E48 NON 15850  REMOVAL OF SUTURES 0.1854 REM
IUUUNOTHERARY, ONE BJECTION B0741 FRO | 17110 DESTRUCT LESION, 1-14 02039 DES
IWMUHOTHERASY INJECTIONS 0527 PRO 45005  DILATION OF AWAL SPHNCTER 0.2781 DiL
ekt R INSERT TEMR BLADDER CATH 02781 INSE | | 96372  THERUPROPH/DN MIX SUBCUM 0.0370 THE
DRESSNGS ANDVOR DEBRIDEMENT OF PARTIAL- 07324 DRE | 785131 APFLICATION OF FINGER SPLINT 0,350 AFR
CHEMICAL CAUTERY, TISSUE 01483 CHE | 29540  STRAPPING OF ANKLE ANDIOR FT 0.0927 STR
E'VE SERVICE OR PROCEDURE BO3T0 UNLI  Z8360  STRAPRNG OF ELBOW OR WRIST 00937 STR
NO AR ARE MF WL ARTAESS NANES b AT NESTOMN AT REMIRANIDOEL 2 1 FRins N 4ash NEe ¥
§ CPTCode  Med mi:;hw Procedure Nabe ETH Unts  DX1 DX2 DX3 DX4 EPSOT EPRsfer
¥|zeea0 |- ARINAY INH, (] ok | | | [

3. Complete the procedure line, the below items are optional:

a. Select aProcedure Modifier from the Mod drop-down menu.

D1 (3 DX3 4  EPSDT EPRefer

§4 Surgcal care ony
55 Posiop management ¢
56 Pracp managament or
57 Decwon for surgery

=7

b. Click the Procedure Note field and enter the Note for the procedure.

Note: You can click the ellipse button in the PN Edit field to add a procedure note or click the
& PC button to insert phrases. If a Procedure Note is added is will appear linked to the
procedure code on the note summary.

Procedurs Note & Units D1 DXz DX 3 DX 4 EPSDT EPRefer

= CPT Code Hod

c. Enter the number of Units.

L CPT Pl
T CPicote Wod [t ProcedusNote oo Unts DK1  DXZ DK3  DX4 EPSOT EPRefer
- AIRVAT et Procedure

d. Select Diagnosis Codes from the DX1-DX4 drop-down menus. The list of diagnosis codes
to choose from are entered on the Encounter Note tab of the template.

CPT Code Mod  CPT Description Procedure Mote EdNrt Units DX 1 DX 2 DX 3 DX4 E

ARWAY INHAL | Procedurs:

J45.21 Mild intermittent asthma with |
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e. SelectY orN from the EPSDT drop-down menu.

Procadure Hole iy Units. DX 1 Dx2 DX 3 DxX4 EPSDT EPRefer

2 CPT Code Mod Edit

CPT
Description

ARWAY INH Procedurs

= CPT PN ;
= CPTCode Wod Deseriplion Precedura Note Untz DX D 2 DX 2 DX 4 EPSDT EP Refer

AIRVIAY NH. Procedure

A Avainble, not used

Hu Not uaed

5T New services required
52 Urider treabment

4. Click the Save changes to template button ﬂ .

©
( p officepracticum.com | 800.218.9916 | 602 W. Office Center Drive, Suite 350, Fort Washington, PA 19034



