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Important Content Update Message

(4 We are currently updating the OP Help Center content for the release of OP 20. We
appreciate your patience as we continue to update all of our content. To locate the
version of your software, navigate to: Help tab > About.

Medication Favorites and Validating
NDCs

Last Modified on 03/18/2020 1:40 pm EDT

Version 14.19

Overview

It is best practice for Medication Favorites be reviewed prior to EHR go-live. Periodically, you may
need to edit or delete Medication Favorites for duplicate entries and changes such as organization,
naming or number of refills. In addition, approximately every 3 to 6 months the Validate NDCs
procedure should be run to ensure the NDC code that is associated with the Medication Favorite is

still valid. Valid 11-digit NDCs are required to send prescriptions from the Medication Favorites list.

Edit Medication Favorites

1. Navigate to the Medication Finder window: Clinical tab > Medication Favorites
2. Locate the medication that requires editing by clicking thet to expand a Category.
3. Select the Medication to edit, and click the ellipsis button |Z| located in the Edit column.

e The following areas may be edited:

o Template title: Click and enterhow the medication is viewed when doing a medication
lookup. The Template title is used when searching for a medication, this can be a user
friendly name.

o Category: Select aCategory from the drop-down menu. If the Category does not exist
enter the name to create a new Category.

o Privacy level: Select aPrivacy level from the drop-down menu.

o Allow proxy by non-prescribers: Select the checkbox if the Medication can be
prescribed by non-prescriber staff that are assigned proxy privileges in their user
profile.

o Freeform Sig: Enter freeform sig text in Line 1 and/or Line 2. This Field is not required,
but can be used when selecting the Freeform radio button for the SIG.

o Formatted Sig: Click in any field and make the changes. The information is displayed
when the Formatted radio button is selected for the SIG.

o Notes: Enter notes for the Prescription in the Prescriber note or Pharmacist note field.
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The information entered in either field will populate when the Medication is prescribed.
Both fields will be sent electronically with the Prescription.

4. Click the OK button to save the edits.

Delete Medication Favorites

Navigate to the Medication Finder window: Clinical tab > Medication Favorites
Locate the medication to delete by clicking the+ to expand a Category.
Select the Medication to delete, and click the ellipsis button |Z| located in the Edit column.

Click the Delete button .

Click OK to confirm the deletion.
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Validate NDCs

To validate the NDCs associated to your Medication Favorites:

1. Navigate to the Medication Finder window: Clinical tab > Medication Favorites
2. At the bottom of the Medication Finder window, click the Validate NDCs button.

ategory : BREASTFEEDING
ategory : CEPHALOSPORING
stegory : CONSTIPATION
ategory : DERMATOLOGY MEDS

Category : EAR DROPS
Category : EVE MEDS
Category : FLUORIDE
Category : GER MEDS
Category : GI MEDS [MISC)

A
[lexpand ail My favorites only [ Find Freeform Liquids | Validate NDCs | ok Cancel

3. Click the OK button on the Warning pop-up box to continue. Once the operation is completed,
medications with Invalid NDCs are highlighted in red.
4. To locate the invalid Medications:

A. Select the Expand All checkbox.
B. Click the Filter button on the Invalid column.
C. Select the True checkbox.
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& Medication Finder — O x

Drug / Form / Strength

Concerta Tab, Sust Rel Osmotic Push 2:

[P RFSHETS

[ Category : ALLERGIES

£ Category : ANTIVIRALS.

(][ RIS ETE] &

[ Category : ASTHMA.

T T O A A £

« % i = e
] <
[ Expand All |[] My favorites only [] Find Freeform Liquids = Validate NDCs

5. Correct the invalid NDCs by following these steps:

A. Select a Medication, and click the ellipsis button |Z| in the Edit column. The Edit Drug
Detail window is displayed.

B. Click the ellipsis button in the Drug or Device field. The Medication Finder window is
displayed with the Drug name pre-populated.

Edit Drug Details *
I TN Concerta 18 mg A
Category ADHD
Privacy level Any staff member

Allow proxy by non-prescribers |:|
Drug Description
Type (®) Standard Med (O Compound Med () DME/Supply
| Drug or Device 'C-clncerta ) ) E’
Form ‘Tablet, Extended Release 24 hr
Strength 128 mg
Licensing type @Brand C}Generic C}DTC
MDC # 50458053501
Rx Drug ID frequired for alerts) 1859764
Sig method l[:} Freeform @I Formatted {:} Liquid

C. Select the Medication from the Master List.

Q Tip: If the Medication is not displayed in the Master List right away, search for the drug at the

top of the window using an abbreviated name, generic name, or brand name.

6. Click the OK button.
7. From the Edit Drug Details window, click the OK button to update the Medication.
8. Deselect the checkbox in the Invalid column.
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9. Repeat the above steps until all invalid NDC numbers are corrected.

Version 14.10

Path: Utilities > Manage Clinical Features > Medication Favorites
(Keyboard Shortcut keys: [Alt][U][FIIM])

Overview

Medication Favorites need to be updated and reviewed approximately every 3 to 6 months with the
proper NDC. This occurs when you get OP installed. This is also where you will give your staff Proxy
rights to write prescriptions on behalf of the Provider. Please keep in mind that NDC's will need to be

valid to send prescriptions from this list.

To successfully send Medications electronically your Medication Favorites will require a valid NDC

number. To validate your medication favorites follow these steps:

1. At the bottom of the Medication Favorites, click the Validate NDCs button.

& Medication Finder (al[®2] =
[ &l Favories |
i
Category &
B User-Aseigned The Drug f Form § Strength SIE Ling 1 SIG Line 2 Edi  Inwalid

| E Categary | SHVALIDGE
H Category ; ACHE
H Category : ADHD
E Category | ALBUTEROL
[H Category ! ALLERGES
¥ Category ; AMONICILLN
H Category : ANTIBKITICS
|E Catagory : ANTISIOTICS 2
5 Category | ANTIBIOTICS OTHER
H Category ; ANTIVIRALS
& Category : ASTHHA
(H Category | AUGHWENTH
[ Category | BREASTFEEDNG
| Cat=gary ; CEPHALOSFORING
H Cobegory : CONSTRATION -

[(x](a] ! '

[CExpand.all  [T] Wy favarites enly [ Find Freeferm Liquids aldate NDCa Lk | | Lancel

n

2. Click the OK button to continue. Once the operation is complete, a pop-up box is displayed to
notify you of how many NDCs are invalid. Click the OK button to continue. All invalid
Medications are highlighted in red.
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Weming " Confirm 2|

This process validates and wpdates all favorites te the new format. MDC validation comgleze!
This may take a while to run. Continue? Found 18 invalid medications.

3. Click on the ellipsis edit button to update the NDC (you may filter all invalid Medications by
clicking the drop-down menu on the Invalid column and selectTrue to select only the invalid

Medications).

2 Medication Finder [ = =]
J All Favortes

-
Category &

‘§ User-Assigned Tite Drug f Form § Strength SIG Line 1 S5 Line 2 Edt  Invald
Cefdinr 28005 (genenc Ommic | cefdnr Suspenson for Reconstivben 2! [l [
| cefdinic 250 mp'S (S0mg/kg) | cofdnr suspension for reconstruton 25| Taks 2,04 mL by mouth twice | (2,04 m_ = 102 mg) [ [
| Cefzi generic) 250 mg/S cefprozi Suspension for Reconsbhution | [ax] ||
-
Wralax O7TC Miralax Povedar 17 gramidoes desova 1 capful = 17 grame | once daly (adust dose 1o dea| [ &l
1= Category : CONTRACEFTIVES )
| [oehe Tricycten Lo 28 |ortho Tri.Cyelen Lo (25) tablet 0. 18/0.21 | Take 1 tab by mouth every me, | | '

-IB-{:ar.agury : COUGH MEDICHES
¥ [H Categaory : DERMATOLOGY MEDS
_EI Category : DR J

a
<

= Category : EAR DROFS

Ciorodex Otic CIPRODEX Drogs. Suspension 0.3-0.1% | = [
I PIDEATEY Prnns Seeaneine 03 0452 | Dana 3 deae in afaebad ot [ =l =
£ :
[F]espanaan [Ty tavortes anty T Find Freatorm Liquide | Maldate NDCs [ ok || cance |

4. The Edit Drug Details window is displayed. Click the ellipsis edit button to search for the
updated NDC (you may need to search for the generic medication name).
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Eclit Drug Detaile =]
Tempiate ttie Lachikse i
Calagory CONSTPATION =M
Frivacy leve Any staif member |=|
Allows proxy by non-prescrbens |l
Drug Description
Tizs S Standacs Uad e laomouns Lad
Drug oF Devics llactbes =
Form Solulian
Strengen 10 grami1s L
Lisensing type &) Brand O Generis oTc

noc# AFrEE124008

Medicaticn Find El
Rk Drug D (required for aierts) 252039 @ Medic e [=rar=]

- _ kieractions: Formulary:
g marnng ) Fraztorm ) Eprmattes @ Ligui Drug nama: Lactuleas l=diabergy ledilied et/ Disease [#] Check formulary

Freeform Sig (max 70 chars each)

dosageladminatraton quidelnes  interactons | ALL - [~ -] -
Ling 1
Ling 2 = ] [Aastar List |
fonmatted Sig Components i: - A oot auan o I 2 N .
At Taks Ir: lactulose [LacTuLose | EnE A [sawson, 0ra1 [10 gramet [ort | [
Dose Unts 1 s Tcluoes TACTULOSE TEIE A ~Oral |20 gram3 | Ora:
) Liquids: mgkg  Per day lachulnse [LacruLase | sent mx Sabtor. Oml |10 gramt | G

Dosesiday

Round method  to nasrest @ Nermal ) Up i Down
Routs by et
Frequeney Lwice & day

Waxcimum dadly dose

Days aupey 0
Quantity Units 150 ml

Wodifier 5] Bud 1 FRN
Hotes

Frescriber nole

= ] m 3

lookup recommended dosageiadminsration quidelnes expandall [ My favorites only ] Find Fresform Liguids O Cancsl

=70 o) -

5. If staff may write this on behalf of theProviders, you can select the Allow Proxy by non-
prescribers checkbox.
6. Click the OK button to save your work.
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Edit Drug Details
Tampiate e Lactuiose -
Calegary COMSTPATION [=] T
Privacy level Any stS 1 member =

I Aliyw proxy by non-prescribers | m I
rug Description
Tyvpe @ Sfandard Med i) Compound Med D DWESupphy
DCrug or Cavics Lactuiose [=
Form Solubon
Strangth 10 gram1s mL
Lisensing type ) Brand ) Generic & amc
NDC = 42780134008
Re Drug 10 {required for alerts) 252035
g methed ) Fraaterm i) Formatted @ Liguid
Freeform Sig (max 70 chars each)
L=
Lng 2 E
Formatted 5ig Compaonents
Action Take
Dose Units 1 lsp
B Liguids: mgdkg  Per Ay
Dosesdday
Round method o nearesl ) Hormal @ Up () Dowen
Raute by mauth
Fraguency bwice a day
Maximum daily dose
Darys supsly el
CQuanity Units 150 m
Wodifier @] Dud, (0 PRN
Notes
Pre=crines nole
=
Kookup recommended dosageladminsiration quideines
SEOED -

7. Deselect the Invalid checkbox and continue updating the NDCs. Click theOK button when you
are done updating the list.

& Medication Finder == =]

| A1 Favornes |
i
£ Uszr-Assignzd Trie Drug ! Farmi { Strength SIG Linz 1 SGLine 2 Edt  Invald
Cetdinir 250E {genenc Omnic| cefdink Suspension for Reconatriution 2! [] il
cefanr 250 mg/S (S0mafkgy | cefdini swspenaion for reconstiution 25| Take 2.04 mL oy mowth twice |(2.04 mL = 102 mgh [] il
Cedzil {genanch 250 mg/S ceforezi Suspenaion for Reconsitution [] il

El Category : CONSTIRATION

T| [Lactuiose Lachuicae Seution 10 gram13 m_ [ m

Miralax CTC Miralax Powder 17 gramidesa dieaokea 1 capful = 17 grame | once daby {adusat doae 1o des B E
| B Category: CONTRACEFTIVES [l
| |ortno Tricyeken Lo 25 Orthe Tri-Cyclen Lo (25) tabie? 0187021 Take 1 tab by moutn every mo | A

B Category : COUGH WEDICINES
[t Calegory | DERMATOLOGEY MEDS

L [=] Category: DR J
)
" |& category: 4R DROPS
7 Clprodex Ot CPRODEX Drops, Suspengion 0.3-0.1% | | U |j
ml i FODAMEY Memne Sonanpan 03 0150 | Dlres 3 deen n affartad sar b ] =1 B
@@ i t
(7 Expand &l T My favortes ony [] Fing Freeform Louiss | Maldale NDCs [ ox || cance |
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Click for video: How to Validate NDCs for Medication Favorites
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