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Important Content Update Message

We are currently updating the OP Help Center content for the release of OP 20. OP 20
(4 (official version 20.0.x) is the certified, 2015 Edition, version of the Office Practicum

software. This is displayed in your software (Help tab > About) and in the Help Center

tab labeled Version 20.0. We appreciate your patience as we continue to update all of

our content.

Print Single Superbill

Last Modified on 01/02/2020 2:14 pm EST

Version 14.19

I Path: Clinical, Practice Management, or Billing tab > Schedule button

Overview

This page will instruct you on printing an individual superbill.

When a patient makes an appointment on the schedule, and the office is using paper superbills, it
may be necessary to print the patient's superbill prior to the patient coming in for their scheduled

visit. From the patient's appointment on the calendar:

1. Left click once to highlight the patient.

JOYMER, COLLIN P. [555-555-0273 ID:1979 DOB:07/07/2004 ]
~WELL VISIT, EST: 15-17 yr M (defautt) - SJK

2. Right click once to bring up a menu of action items to do for the selected patient.
3. Select the option to Print OP_Superbill.
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4. A print preview image is displayed. Notice that Office Practicum will populate the patient's
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information, based on what is on the patient's registration. When ready, click on the Printer
button & to print the superbill. Click the Close button when done.

Happy OP Kids Pediatrics 1234 Main St., Anytown, PA 99999

APPT DATE: 07/03/2019 Time : 09:00:00 Al APPT TYPE: WELL VISTT, EST PROVIDER : Sloane J. Knox, WD
PATIENT NAME: COLLIN JOYNER Sex: W Birthdate: 07/07/2004 Age: 15yrs. Omos.  PATIENT ID#: 1979
GUARANTOR: ADDRESS: 1191 MILL ROAD WARMINSTER, PA 18974 PHOHE:  585-555-0273
INS NAME: CIGNA PPO INSID: 8082725 GRP: 972100 COPAY: 25
SECONDARY INS: s:
WEW JOFFICE VISTS EST | [WMUNIZATIONS.
et 55211 | [ 50700 preepm
55201 [ome0e- 5521z_| [50723 [orermEey
o 55213 | [50pe [ormney
I S e e
T S5ra | [50555 [ mepresn meet e m
55203 [pmee0es 3
o 5515
52203 Jomeeoet
5205 Joree0ns

Wi g, ke 0 uneges T

[FLe 2103 permnical

7~ [aosomeaipan wper 6 et 1
[fua 2L 3 egasie

50550 [l mmet
50713 [V

90733 [Vegooeal potess §E
50734 [Vengonoes oo et WY
S0707 R

50710 Ny

70 e Quagars 1 sengiai &
Jaroimeme: 4 - omer

10080 [ & craage aosoess

10120 |kkon & remoie| F5 sk, Sk

120 fsmererne__sze

5000 |l resbvertof oo, ca

Te020 e GEE ERRIE), ST E e
5% Tesn) ey

FEENTE Tl (g 8
IDCAE <3 . e GY S fome
pien

7110 [oesmpengn son 114
A7
17250
74640

FEEN

55200 [rermoimiv2 enera s el
5210 [remimpseeani: o

50376 [V W= persimg Spege

268,53 | ssm-sssm percemiernr zge
268 54 | —-som perceme nrage

Version 14.10

I Path: Smart Toolbar > Schedule button > Calendar tab

Overview

This page will instruct you on printing an individual superbill.

When a patient makes an appointment on the schedule, and the office is using paper superbills, it
may be necessary to print the patient's superbill prior to the patient coming in for their scheduled

visit. From the patient's appointment on the calendar:

1. Left click once to highlight the patient.

I

04:38 TEST, TMMY [215-555-5147 ID:4359

2. Right click once to bring up a menu of action items to do for the selected patient.
3. Select the option to Print OP_Superbill.
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4. A print preview image will appear. Notice that Office Practicum will pre-populate the patient's
information, based on what is on the patient's registration. When ready, click on the Printer

button &8 to print the superbill. Click on theClose button = Close I when done.
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Krassly Pediatrics, P.C., 1432 Easton Rd, Suite 4E Warrington, PA 18978
APPT DATE: 11022015 Time : 01:30:00 P APPT TYPE: EXTRA TIME SICK PROVIDER : Jearnine Backar, MD
PATIENT MAME: MARY TEST Sex: F Birthdate: 05MEM998 PATIENT ID#: i
GUARANTOR: DNMN TEST ADDRESS: 2535 MIRIAM AVE Doylesiown, PA 18901 PHOMNE: 215-D06-2424
INS NAME: AETHA HMO INS ID: 156344 GRP : COPAY: 0
SECONDARY INS: AS INS : 2324567
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