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Search for a Patient
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Version 20.17

About

The Patient Search field is displayed in the upper left-hand corner of many windows throughout OP. From this field, you can
search for a patient using a variety of options detailed in the hover-over. Upon basic search, the search grid displays matches for
your search and also includes the patient ID, patient name (I,m,f), sex, DOB, home phone number, and primary contact. To the
right of the Patient Search field in the Patient Chart, you can also quickly access the last five Patient Charts that you've recently

closed by clicking the drop-down arrow.

Basic Patient Search

To view the search options, hover over thePatient Directory button. A list of patients who match your search are displayed in the

grid.

| Chart: J&V1 E. BARDEM (34510/5878) H

Mo privacy |5earch options:
restrictions Patient ID or name (last, first}

Email address (you@me.com)
[ Include confiden| "2" and at least 4 digits of phone number (2212-333-1234}

. . "@" and Insurance [0 (@0123436789)
EERAE "8&" and birth date (801,/01/2008)
ol rceian, |3 @nd claim number ($123436)

Photo / Demographics / Critical Dates:

Lot anenll e it I_

Full Patient Search

To conduct a full search of the Patient Directory, click on thePatient Directory button _ﬂ| . If you already have
text entered into the search field, you'll then need to click the Full Search button. You can use a combination of any of the fields
displayed in the image below to conduct your search. Columns can be added to or removed from the search results grid by

clicking the Visible Columns button to the left of the column headers and selecting or deselecting the checkboxes.

Search By: @ Patient O Family Contact Save Prefs
Last: || | First: | | Search ~ Mew Patient
DOB: Pathio: | | status[active - Family

£ Patient= Last Mame First Name Middle Name /ID ontact 1 First Man ontact 1 Last Mam |

< >

AlfA|(B|C|D|E|F|(G(H|I|J|K|L|MMN(O|P|Q R[S |T|U|V W X(Y|Z
Ins.Bal. 540.00 Pat.Bal. $0.00 Print Grid | |Print Labels Select Cancel
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Tips:
o OP defaults to search for Active patients. Use the Status drop-down to search a different status or All patients.
e The Family button can be clicked to show all patients who have the same contacts listed as Mother or Father and
Q who reside with the selected patient.
e You can save your search preferences by clicking theSave Prefs button.

Access to the Last 5 Patients

Click the drop-down to the right of the Patient Directory button to see a picklist of the last 5 charts that were closed.

| Patient Chart: nane selected

rhcto / Demographics / Critical Dates:

) Last well visit:
Na privacy Access up to 5 most recently closed charts
restrictions Il I

Version 20.16

Overview

The Patient Search field is displayed in the upper left-hand corner of many windows in OP.

e To view the search options, hover over thePatient Directory button.

@ Patient Chart: MARY TESTPATIENT (59) Sex: F DOB: 05/16/2015 Age: 3 yrs. 10 mos.

Searfh= Family Contacts Remov

Search options:
Patient ID or name (last, first)
Email address (you@me.com)
"£" and at least 4 digits of phone number (£212-353-1234)
’@ History "@" and Insurance ID (@0123456785)
! - "&" and birth date (801/01/2008)
‘f VISIGIOWE | g1 and claim number (5123456)

e To conduct a full search of the Patient Directory, click on thePatient Directory button l:m .

IZH Photo / Demographics / Critical Dates: Gel
Last . .
Search for: ~ | Search | uassed' ¥-89 ||I5-T.-".-'-i‘i‘i‘f ‘ | Print Grid |
Search by: PCP Scope:
@LaitLFirst] name OLast name - family OME T LLrEs
() First name () First name - family O ~

() Alternate ID/name  |Adtive ~ (®) Everyone

Pat
Credit

Patient= Last Mame First Mame [l DOB FCP Ins  Ins Bal PatEBal

99| TESTPATIENT 05/16/2015 |DD9 DEN|AHM | $371.00| $144.00| $144.00

AMIfA|B(C|D|E(F(G|H|I|J|K|L MNOPQ|R[S|T|(U|V (W X|Y|Z

Ins.Bal. 5371.00 Pat.Bal. 5144.00 Mew Patient

Records matching "93" = 1

©
officepracticum.com | 800.218.9916 | 602 W. Office Center Drive, Suite 350, Fort Washington, PA 19034



™
Office
.(op Practicum

You can search for patients by:

e Last name

e First name

e Alternate ID/name
e Patient Status

e PCP

Note: OP defaults to search for Active patients. If you are searching for a Patient who may have another status, such as

Merged, Transferred, Inactive, etc., use the drop-down menu to select the appropriate status.

From full search of the directory, you can also view a snapshot of Patient and Insurance Balances, Demographic information,

Contact information etc. The Columns can be edited by selecting the Visible Icons icon located to the far left of the window.

e You can also save your search preferences by clicking theSave Prefs button.
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