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Important Content Update Message
,‘ We are currently updating the OP Help Center content for OP 20. We appreciate your patience as we continue to

make these updates. To locate the version of your software, navigate to: Help tab > About

Move Vaccine Inventory: Manual Product
Administration

Last Modified on 01/29/2021 9:02 am EST

Version 20.10

Overview

There may be instances where it was necessary to manually enter a vaccine product, enter inventory, and administer vaccines.

Once the vaccine product is available in OP, the practice will need to:

o Retire the current vaccine lot
e Archive the manually entered vaccine product
o Enter the remaining inventory for the OP vaccine product

Retire a Vaccine Inventory Lot

1. Navigate to Practice Management tab > Manage vaccine inventory
2. Locate the vaccine inventory item to retire, write down the number in theAvail column then click theellipse button.
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3. Add areason for retiring the lot in the Notes field, for example, "Lot retired due to OP Product table update”.

4. Click the Retired radio button.
5. Click the drop-down arrow in theRetired date field and select a date from the calendar.
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@ Vaccine Inventory Item Detail
Inventory name: Cov2-MoD v
Vaccine name: CoVID19100 v
NDCID: 80777027310
GTIN: 0038077273105
Manufacturer: MODERNA US, INC v
Lot number: COVID-100
Expiration date: 12/31/2069 v
Funding source: O private @VFC
VFC eligibility usage: Al Pats
Practice location:  CA Physicians Practice 1 v
Cost per dose: 00)
Total dosesinlot: 100 v
Doses used: 2 v
Last updated: 1/14/2021 09:50:13 AM

Lot retired due to OP Product table update
Notes:

O Created from VFC stock () Reminder: private owes VFC
Borrowed status (+): O Created from private stock (O Reminder: VFC owes private
n/a

O ttem was paid back ®na
Payback status: O item pays back a borrow
Date started using: 1/14/2021 v
Availability: 8:‘;;}:“ @retired
Retired date: f1n182021 v

System-generated ID: 1043

Save Cancel

6. Click the Save button.
7. Repeat the steps to retire additional vaccine inventory lots.

Archive Vaccine Products

1. Navigate to Practice Management tab > More (Reference Data) > Vaccine Products
2. Locate the vaccine inventory item product to archive, click theellipse button.
3. Click the Archived checkbox.

@ Vaccine Code Table Details - o X
Vacdne name: covID15 100

Inventory name: [covamon ]

Description: SARS-COV-2 (COVID-19) vaccine, mRNA, spike protein, LNP, presen|
CPT code: 91301 Route of administration: [IM v
CVX code: 207 Typical VFC eligibility: v
1CD-9 code: | Typical body site: v
1CD-10 code: 223 | Typical infant body site: v
Dose size/units: 05| [mL

Default VIS: v
Patient education:

{Archived [out of production or no longer used]
Product Description GTIN NDCID
SARS-COV-2 (COVID-19) vaccine, mRNA, spike pi| 0380777273105 | 80777027310
SARS-COV-2 (COVID-19) vaccine, mRNA, spike p1| 0380777273990 |80777027399

+|@v X

[

Save Cancel

4. Click the Save button.
5. Repeat the above steps to archive additional vaccine products.

Enter Vaccine Inventory

1. Navigate Practice Management tab > Manage vaccine inventory.

2. Click the New button, the Vaccine Inventory Item Detail window displays.

3. Complete the information beginning with the NDC ID. This will populate the Inventory name, Vaccine name, GTIN, and
Manufacturer.

4. Enter the number of doses available in theTotal doses in lot field. This is the number you wrote down when retiring the
vaccine inventory lot.

5. Complete the remaining information then click theSave button.

6. Repeat the above steps for additional vaccine inventory lots.

o officepracticum.com | 800.218.9916 | 602 W. Office Center Drive, Suite 350, Fort Washington, PA 19034



