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This window map article points out some of the important aspects of the window you're working with in OP but is not

’” intended to be instructional. To learn about topics related to using this window, see the Related Articles section at the

bottom of this page.

About Add/Edit Charges
Path: Billing, Practice Management, or Clinical tab > Patient Chart button > Charges > New

Claim button
Path: Billing, Practice Management, or Clinical tab > Patient Chart button > Charges > Select

Claim > Edit button

The Add / Edit Charges window adds or edits charges to a Claim. The window is split between three tabs (Basic Information,

Other Items, and Institutional items). Enter data into the claim fields to complete the CMS-1500 form.

‘ @ Add/Edit Charges: ADAM ADAMS (239) :03/13/2011 Age: 10yrs. 1 mos. Ins: MEDICAID O X
[Basic intarmation | otner items (1-27) | institutional (8370 \temsl EA
Participants: Dates / Diagnosis: Patient respansibility:
Patient PCP:  ALD Albert Davis 353 Semvice date(s): |5/4/2021 v | m:| v| Copayments only, waived for
preventive care
RIS d 0 Find encounter DX
Rendered by - ) ® co-pay:
1CD-10 Description 1€D-10 »
Supeniised by: o ) 2P
Click here to add a new diagnosis
Billing provider: [} Well Visit l:l
Billing staff: G Cindy Grimmie 374 After-Hours l:l
Location: specalist [ |
Office location: |CA Physicians Practice 1 ™ o ]
Place of service: |Office -
<No data to display>
Facility ID: ~ O Co-insurance:
Hospital dates: | w|to] ~] [ sooofxfoe =]
Payer(s): O Deductible/Self-pay:
Primar:  |MED ~||sp|ant2323213131312 [] Al procedures
Secondary: [BCBS  |[Cir [2345677 + (&[5 [ Satisfied for
: policy year /9
add Pl [ [-]  Vaxadmin: [30450/1, pairwise antigens ~ | [Modify| Balance: 50,00 Credits: S0.00 = Al
. Unit  Unit EPSDT
#SeniceDate  CPT  Modl Desaiption DX1  Dx2  Dx3  pxa ot YA charge ~ony PetResp EPSOT (TET
<}| <o data to display> /0
i |7 X[ < >
Moooaa Transactions in the daim: 0 | Save = Queue | Save Cancel I

Add/Edit Charges Map

o Basic Information tab: contains the provider information, location information,
insurance payer, date(s) of service, ICD-10 diagnoses, CPT codes, and patient
Charge Window responsibility.
1 tabs e Other Items tab: additional information that may be required upon claim submissions
such as injury or referral details.
o Institutional (8371) Items tab: incident to billing facility Claims.

This section is the main body of the Claim and shows the claim lines. For each claim line, it
includes the date of service, CPT code, modifiers 1-4, diagnosis pointers 1-4, charge amounts,
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About Adding and

Path: Billing, Practice
Claim button

Path: Billing, Practice
Claim > Edit button

The Add / Edit Charges window

charge units, patient responsibility amount, EPSDT reportables, and NDC numbers when
required. Columns may be added or removed from this grid.

Move a selected claim line up or down to determine the order in which the claim lines are
displayed on the Claim.

Access to the Event Chronology for the focused patient directly from the Add/Edit Charges
window. It will force the user to leave the Add / Edit Charges window, so any changes
necessary must be done by editing the claim.

The function buttons are used to remove a claim line, edit a claim line, save a change, cancel
a change, and refresh the data.

e Save + Queue: saves the Claim and moves it to the Transmit Queue.
e Save: saves the Claim but does not move it into the Transmit Queue.
e Cancel: saves the Claim but does not move it into the Transmit Queue.

Editing Charges

Management, or Clinical tab > Patient Chart button > Charges > New

Management, or Clinical tab > Patient Chart button > Charges > select

adds or edits charges to a Claim. The window is split between three tabs (Basic Information,

Other Items, and Institutional items). Enter data into the claim fields to complete the CMS-1500 form.
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@ Add/Edlit Charges: / [m] %
|Bam Information  Other Items (1-27)  Institutional (8371) Items =
Participants: Dates / Diagnasis: Patient respansibility:
Patient PCP. |SK SLOANE KNOX, MD 305] | service datefsk to: Copayments only, waived for
preventive care
Assisted by: - ° Oea 25 o B convert abstofs_ ] o
Co-pay:
[Rendered by ~ o
O [OMeod 33 [JUsevaccine DX | Find encounter DX ocP it om0
Supenvised by: v g e g
1CD-10 Deseription 1cD-10
Billing provider: o Well Visit l:l
Click here to add a new diagnosis
Billing staff:  |SIk SLOANE KNOX 505 attertours ||
Location: Spedialist | |20.00
Place of service: |Office v
Facility ID: v
Hospital dates: hd \ tU\ ¥ <No data to display>
Office location: |Primary Location v
Payer(s)
Frimary: | ~|[se ][ |
secondary: | v|)€‘ ‘ + &3¢ [ Satisfied for palicy
= vear
Add cpr:]| | Vax admin: 904801, painwise antigens | |Madity Balance: $0.00 Credits: $0.00 | 55 Apply Payments

EPSDT
Referral DT Number

243-g Supplemental  Vax
Info Cnsl

<No data to display>
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ansactions in the daim: 0

arges Map
Description

¢ Basic Information tab: contains the provider information, location information,
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insurance payer, date(s) of service, ICD-10 diagnoses, CPT codes, and patient

Charge Window responsibility.
tabs o Other Items tab: additional information that may be required upon claim submission
such as injury or referral details.
e Institutional (8371) Items tab: incident to billing facility Claims.

Select this checkbox to apply Z23 as the diagnosis code to all Vaccines on a Claim. After
selecting the checkbox, click the Modify button and the Diagnosis Code assigned to each
Vaccine on the claim changes to reflect Z23. Click the Pref button & atthe top of the Add /
Edit Charges window to make selecting this checkbox preferred.

2 Use Vaccine DX

This section is the main body of the Claim and shows the claim lines. For each claim line, it

includes: the date of service, CPT code, modifiers 1-4, diagnosis pointers 1-4, charge

3 Claim Lines
amounts, charge units, patient responsibility amount, EPSDT reportables, and NDC numbers
when required. Columns may be added or removed from this grid.
Move a selected claim line up or down to determine the order in which the claim lines are

4 Move Arrows

displayed on the Claim.

Provides access to the Event Chronology for the focused patient directly from the Add/Edit
5 Event Chronology  Charges window. It will force the user to leave the Add / Edit Charges window, so any
changes necessary must be done by editing the claim.

e Save + Queue: saves the Claim and moves it to the Transmit Queue.
6 Save+ Queue, o Save: saves the Claim but does not move it into the Transmit Queue.
Save, and Cancel o Cancel: saves the Claim but does not move it into the Transmit Queue.
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