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Prior Notes

This window map article points out some of the important aspects of the window you're working with in OP but is not

intended to be instructional. To learn about topics related to using this window, see the Related Articles section at the

About Patient Encounter: Prior Notes

Path: Clinical, Practice Management, or Billing tab > Patient Chart button > Encounter > New or
Open Note button > Prior Notes button in various Encounter windows

The Prior Notes window lists the previous Encounter Notes and messages. Selected notes from the list can be viewed and applied

to the current Encounter.

@ Patiert Encounter. MARY TESTPATIENT
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B Core Plans Date Record Type Provider Description Primary DX Age on Date
P Subject: Sioane. Acton Rea. fot Urgen
[ ccmpiros Message: Sioane. Acton Reg, ot Urgen.
= Problem List »{o2/27/2013 Message IVES MOSS Time of Cal: 0212712013 8:15:21 Al 3yrs. 9 mos.
Phone: 218-555-1213
Q Allergies
8 Medications Subject: Sioane - Acton Required. Urgent
i
 Immunizations 02/27/2018 Message IVES MOSS 3yrs. 8 mos.
& History
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L‘;\ Surveys 02/27/2019 Message IVES MOSS 3yrs. G mos.
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02/27/2019 Message IVES MOSS 3yrs. 9 mos.
02/27/2019 Message IVES MOSS 3yrs. 8 mos.
B Subject: Testing Aftached Documents
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/20/2019 Message IVES MOSS Ti 19 8:34:55 AM 3yrs. 9 mos.

Patient Encounter: Prior Notes Map

Encounter Function

1
buttons

9 Flag as Incomplete
checkbox

3 Prior Note Date Range

4 Apply to Current
Encounter button

s View/Edit Note &
Addenda button

6 Prior Notes grid

™

The Function buttons delete an entire Encounter Note, edit an Encounter Note, or save
an Encounter Note.

The Flag as Incomplete checkbox marks an Encounter as unfinished.
The Prior Note Date range field determines what previous patient Encounter Notes are

displayed in the grid. Selecting All displays all the prior notes for the patient.

The Apply to Current Encounter button opens the Apply Template Dialog window to
apply selected notes from a previous Encounter to the notes in the current encounter.

The View/Edit Note & Addenda button opens the Encounter Summary Sheet for a
previous encounter note. You can review the notes from a previous Encounter from this
window.

The Prior Notes grid displays the previous Encounter Notes and messages based upon

the date range and privacy level selected. Double-clicking an Encounter Note in the Prior
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Notes list to open the Encounter Summary Sheet for that Encounter Note.

About Patient Encounter: Prior Notes

Path: Smart Toolbar > Chart button > Encounters tab > Open Note > Prior Notes tab
Path: Smart Toolbar > Schedule Button > Encounters tab > Edit button > Prior Notes tab

The Patient Encounter helps to code and complete an encounter visit. The encounter note encompasses both narrative and

comprehensive formats. It also allows you to customize the layout of the note. The note is added to the patient chart.

The Prior Notes tab lists the previous encounter notes and messages. Selected notes from the list can be viewed and applied to

the current encounter.

1 PatientiEncounter: JOHNNY REFERRAL (6896) Sex: N DOB: 05/20/2010 Age,DOV: 5 yrs. 7 mos. Primary Ins: AETNA HMO B=n -El-g
=70 Flag as incomplete ]

vist 0141772016 v | Mo privacy restrictions.

Encounter Note Ednﬂv‘ Care Plans [ Prior Nmml Templates A”‘E”‘D‘B‘* v |ABDU"'"NAL PAIN PER‘MB'UWL v

S 3
(Al (@) Latest mnmsl |Dmcmue private records (EFR)| | Apply to Current Encounter | | View / Edit Note & Addenda |

[Ls=" Date Record Type rovider Description Primary DX Age on Date
€C: ear pain

T1M7720 “Encounter JanR. Crosser, MD |, oo o URWBON H65.43 Bilateral ofitis media 5yrs. 7 mos.
- DX 1: HB6.43 Biateral ofitis media

©C: ear pain
01152016 -Encounter JanR. Crosser, WD |, o ment: URVBOM H65.43 Bilateral otitis media 5yrs. 7 mos.
DX 1: HB6.43 Biateral ofitis media

AN

-Encounter Jan R. Crosser, ND HE5.43 Bilateral ofitis media 5 yrs. 4 mos.

CC: cough

081212015 -Encounter Jan R. Crosser, MD 120.9 Acute bronchiis, unspecified §yrs. 2mos.

Assessment: Bronchitis
DX 1: J20.9 Acute bronchis, unspecified

| 6896 JOHNNY REFERRAL [M] [DOB:05/20/2010 Age DOV:5 vrs, 7 mos.] AETNA HMO. P

Patient Encounter: Prior Notes Map
Number Section Description

The Patient Encounter Note Editor contains the following tabs:
¢ Visit Info
e CC/HPI/ROS
e Problem List
o Allergy/Rxn
¢ Med Review
¢ Immunizations
o History
o Risk Assesses
e Surveys
o Vital Signs
o Detail Exam
e Narr Exam
e Graphic
e Couns/CoC
o Diag Tests
o Assess/Plan

Encounter Note Editor
tabs
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e Coding
e Summary

The Care Plans tab lists, prints, and manages care plans for a patient’s health
maintenance schedule.

2 Care Plans tab

The Templates tab lists the templates that are created, edited, and reviewed in the
Encounter Templates Editor. Templates are pre-written scenarios you can usein an

encounter to document common pediatric diagnoses. Templates include detailed
3 Templates tab
descriptions for the usual pertinent positive and negative findings of a wide variety of

illnesses, with a standard assessment, plan and ICD-10 coding. Included with your

installation of Office Practicum are Pediatric specific templates.

Apply to Current The Apply to Current Encounter opens the Apply Template Dialog window to apply
Encounter button selected notes from a previous encounter to the notes in the current encounter.

i i E h
View/Edit Note & The View/Edit Note & Addenda button opens the Encounter Summary Sheet for a

5 previous encounter note. You can review the notes from a previous encounter from this
Addenda button ind
window.

The Prior Note Date range field determines what previous patient encounter notes are

displayed in the Prior Notes grid based upon the set daterange. Select Allto display all

6 Prior Note Date Range P y ] 9 . P 9 . play .
the prior notes for the patient. Otherwise, select the date range (in months) to determine

what encounter notes appear in the Prior Notes grid.

) The Include Private Records (EFR) checkbox is used to toggle the patient's notes that
Include Private Records . N ) . .
7 (EFR) have limited visibility. Select the checkbox to display the patient private encounter
notes. Keep the checkbox empty to hide the patient private encounter notes.

The Prior Notes grid displays the previous encounter notes and messages based upon
8 Prior Notes grid the daterange and privacy level selected. Double-click an encounter note in the Prior
Notes list to open the Encounter Summary Sheet for that encounter note.

©
( p officepracticum.com | 800.218.9916 | 602 W. Office Center Drive, Suite 350, Fort Washington, PA 19034



